Town of East Bloomfield/Village of Bloomfield
Code Enforcement Office

99 Main Street, PO Box 85

East Bloomfield, New York 14443

Office (585) 657-5455    Fax (585) 657-7276

Variances

Name: ____________________________________________  Date __________  Permit # ___________
Please include Variance fee, cash or check made out to “Town of East Bloomfield”.

Area Variance fee $ __$180.00____________               Use Variance fee $ __$340.00___________

Make sure your application packet is complete and be prepared to explain and discuss fully, the hardship that causes you to need the variance.  Make all of you exhibits part of the application so ZBA members can review it prior to your presentation.  
Submit 9 copies of the following (unless otherwise noted): 

1. Variance application, notarized.   (1 copy needed)
2. Short form SEQR (State Environmental Quality Review), when required. (1 copy needed)
3. Plan showing lot line distances, buildings, parking, buffering and driveways.

*The Zoning Board reserves the right to request additional information, as necessary, to support an application.    An instrument survey map or tape location map drawn by a professional that shows all existing and proposed structures, setback dimensions and property area is suggested and will speed up the process of review and may be requested by the Board based on your application.  If your application is lacking, it may delay your variance request, at least one month.
4. Letter of request/intent/hardship. (Written description telling what you want, why you want it).

5. Area/Use Variance questionnaire forms.

Procedure for Variance application review:

1. Applicant submits completed Variance application with required documents to the Code Enforcement Office 10 days prior to the next available Planning Board meeting. (Town PB meets the First and Third Thursdays of every month @ 7:30 pm at 99 Main Street. If application is received and meets the deadlines, Village PB meets second Thursday of every month @ 6:30 pm at 12 Main Street)
2. Applicant is placed on the Planning Board’s agenda for review.  Applicant will be notified of the date and time of their review.  Following the review, applicant will receive a letter stating the Planning Board’s decision/outcome of the review.
3. Applicant will receive a Project Notification sign and sign an affidavit.  Sign to be posted following instructions on the affidavit.

4. If the application is required to go before the Ontario County Planning Board, the applicant will be informed of the process.

5. Applicant is placed on the Zoning Board’s agenda for review and a Public Hearing will be scheduled 7-10 days prior to ZBA meeting (need 3 days’ prior for publication).  
(Town ZBA meets the Fourth Wednesday of every month @ 7:30 pm at 99 Main Street if application is received and meets the deadlines, Village ZBA meets the fourth Thursday @ 7:00 pm @ 12 Main Street)
In addition, at the PB meeting the applicant will receive a Neighbor notification letter and list of neighbors living within 200’ of the parcel under review (any neighboring parcel within 500’ will be included if it lies within another municipality).  Applicant is required to follow the instructions given to them regarding Neighbor notifications and bring back either the signed notification or the registered mail return receipt requested from the post office when letters were mailed (a min of 7 days prior to ZBA meeting)
Following the review, applicant will receive a letter stating the Zoning Board’s decision/outcome of the review. 
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